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Eulirst Latest 

1973 1 Present  

IIYSTRUCTIONS: See Publicatibn No. 76-RM-1 for instructions on completing th is  form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Gehrgia, 30334, 
Attention: Scheduling action. I 

S. Rmrdr Serb Tirh Ifollowd by titie used in o f f b ;  if d i f f m t )  

MANAGEMENT REVIEW REPORT FILES 

Off i ce  of Planning and Budget 
Management Review Divis ion 
270 Washington Street ,  S. W. 

2. Fmnmtobntact . WorkingTitfo Tdephom Number 

1. R o d  Sorbs Doscription 

Docvmentsrelating to: t h e  d a t a  generated by Management Review personnel  as they analyze and 
so lve  systems problems f o r  agencies .  

lndudedwe: 
programs. 

This f i k  contains the following documents (Include form numbers end titles, if any): 
Attach samples of the file. 

1 copy of r e p o r t s  concerning i n d i v i d u a l  management problems of va r ious  agencies /  

1 ~ i b  is by y e a r ,  i n  a l p h a b e t i c a l  o r d e r  by department. 

I -- Wnthb A o f e n n o  R ~ t o  
one to six months old 
hmntv-five months and older 7 

How often are records referred to which are: 
: Seven to twelve months old ; Thirteen to twenty-four months old 

: Logai-size drawers ; Shelves : Other kmcifv) - - 



, .  
11. lktmtkn Rquinmntr The following requires the crier to be kept: *t 

a. StatiLow years. d. Audit period years. 5 

years. ' 

c Pdwal Im years. f. Federai retention instructions yeam. 
b. Strtut~ of limitation 

Am& copy or exert of laws 01 regulations. Explain,adrninistrative need. 

~~~ ~. 
years. e. Administrative need 

~ ~ - ~ 
~ ~~~~ 

.. 
Jlosed qs & w e  under .heorgia 'Code 40-81Oc. May be opened w i t h  approva'i o f  agency' head. 

. ~ . . > .  

-n Instructions This agency recommends that the file series be cut off a t  the end gf each: 
0 Calendar Year: 8 Fiscal Year; 0 Other 

- 
___then, 

0 Hold in the current files area month($) yeads): then 
0 transfer to local holding area; hold. 
0 Transfer to State Records Center; hold 
0 Destroy. 
a trmder to State Archives for permanent retention. 
a 0 t h  tsPUc&) 

year(s); then 
yearb); then 

th m inr 

. 

uctions apply to al l  prior and future accumc -. Jns a the series. 


